Zakat, Tax and Customs Authority sl s s //////
ZATCA AEOI

=

ZATCA AEOI
AEOI for FATCA, CRS, and CBCR

External Portal

User Guide Document
ZATCA AEOI



User Guide Document for ZATCA AEOQI

clylanllg dyypellg Sl e~

Phase-1 - AEQI for FATCA, CRS, and CBCR (External Portal) Zakat, Tax and Customs Authority

Table of Contents

T INEPOAUCEION ...ttt bbbt 3
T.T OVEIVIEW...c.oee sttt sttt bbb b st a bbb s bbbt s s s sanes 3
1.2 AEOT ACTONYIMS ...ttt st ettt bbbt saen 3

2. USer ManagemeE@Nnt.................o.oiiiicereeree ettt ettt ettt ettt eeas 5
2.1 Fill & Submit Enrolment INformation ProCess ...........ccciericeeieeeeesenesieeeeeeses e 6
2.1, TCrEATE ACCOUN ...ttt bbb bbb s ss s sss s s s sansensnsenns 6
2. 1. 2ENTOIMENT FOIM ettt bbb a s s s 6
2.1.3L0GIN SCIEEN ...ttt saes 12

3. MANAQGE FilliNg ...ttt 15
3T CrEate FIllING oottt 15
3.2 DFAft FillING oottt 17
3.2 TMANUAI ENTNY oottt 19

32117 FATCA ManUal ENErY evveiiiiiiiiiiiiii e 19
3.2.1.2  CRS MANUAI ENTIY coiiiriiiiiiiiis it 30
3.2.2Nil/ FIING SUMMAIY ..ottt sssss s ssss st sassssssns 40
3.2.2.1 FATCA Nil/ FiliNG SUMMAIY w..vuvviviieiiieciiieiessetssseses s 40
3.2.2.2 CRS Nil/ FiliNg SUMMATY ...vviiiiiiiiiiiiii i 45
3.2.3XML UPIOAA FIlING ettt sttt sassassses 48
3.2.3.1 FATCA / CRS /CBC XML UPIOA .....uveieieieiiisciiseiessesesse sttt 48
3.3 Submit filiNg (SUDMISSION) ...ttt sssnees 52

4. System AdmINISTration ...t 55
AT Article 3 MOt ICATION ...ttt 55
4.2 Change Reporting ENtity INTO ...ttt 59
4.3 Primary USEr ChanGge ...ttt e 61
4.4 Reporting Entity OblIgation ...ttt 63
4.5 REQUESTS ...ttt sttt nen 65

User Guide Document — ZATCA AEOI Page 2 of 67

Phase 1 — AEOI for FATCA, CRS, and CBCR



User Guide Document for ZATCA AEOI

Phase-1 — AEOI for FATCA, CRS, and CBCR (External Portal)

clylanllg iy peallg 8l iy

Zakat, Tax and Customs Authority

\

1. Introduction

This document is considered as a user guide for ZATCA Exchange of Information EOI External
Portal users.

This user guide includes all essential information required to use the ZATCA AEOI system,
along with detailed steps of the system functions and capabilities,

1.1 Overview

This guide provides relevant business users instructions on AEOI processes adopted at
ZATCA regarding using operations and step-by-step procedures for accessing the system.

1.2 AEOI Acronyms

# ‘ Term Definition

1 AEOI Automatic Exchange of Information

2 BEPS Base Erosion and Profit Shifting

3 CMA Capital Market Authority

4 | CbCR or CbC Reports | Country by Country Reports

5 CCN Common Communication Network

6 CRS Common Reporting Standard

7 DTC Double Tax Convention

8 CTS Common Transition System

9 DTC CAA Double Tax Convention Competent Authority Agreement

10 EOI Exchange of Information

11 EOI Team ZATCA's AEOI Exchange of Information Team

12 FATCA Foreign Account Tax Compliance Act

13 FATF Financial Action Task Force

14 FFI Foreign Financial Institution

15 Fi Financial Institution

16 ZATCA Zakat, Tax and Costumes Authority

17 Global Forum OECD's Global Forum on Transparency and Exchange of
Information for Tax Purposes

18 GIIN Global Intermediary Identification Number

29 HCTA Host Country Tax Authorities

20 HIRE Hiring Incentives to Restore Employment

21 ICMM International Compliance Management Model
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22 IDES International Data Exchange Services

23 IGA Intergovernmental Agreements

24 IRS Internal Revenue Service

25 IRTD ZATCA's International Relations and Treaty Department

26 ISMS Information Security Management System

27 ISP Information Sharing Protocol

28 KSA Kingdom of Saudi Arabia

29 MAC Convention on Mutual Administrative Assistance in Tax Matters

30 Multilateral Competent Authority Agreement on the Automatic

MCAA . . .

Exchange of Financial Account Information

31 MDR Mandatory Disclosure Regime

32 MNE Multinational Enterprise

33 MoF KSA Ministry of Finance

34 OECD The Organization for Economic Co-operation and Development

35 OECD TP Guidelines OECD's Trans'fe.r Pric.ing Guidelines for Multinational Enterprises
and Tax Administration

36 SAMA Saudi Central Bank.

37 SAR Saudi Riyal

38 | Secondary Legislation | The Special Regulations for Addressing Failures to Report
Information for Tax Purposes in Accordance with user-profiles
the Provisions of Conventions and the MCAA to which the
Kingdom of Saudi Arabia is a Party", published in 17/12/1438H,
corresponding to 08/09/2017

39 SPE Surrogate Parent Entity

40 TIN Tax Identification Number

41 TP By-Laws Transfer Pricing By-Laws

42 us United States of America

43 usb United States Dollar

44 UPE Ultimate Parent Entity

45 XML Extensible Mark-up Language
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2. User Management

The FATCA AEOI system provides two types for Reporting Entity users,
Primary Users and Secondary Users.

Reporting Entity - Primary User Roles:

- This role allows the Reporting Entity user to create, view, edit, upload
data, validate, and submit filings. The Reporting Entity user with this role
can also view their reporting entity profile, and manage secondary users
for their organization, adding a new secondary user, updating secondary
user profile and roles.

- To add a secondary user, the Primary user must navigate to the Manage
Users screen & the Create Account link in the Login screen. From here
they can enter a first name, surname, email address and phone number
for the secondary user they need to create, along with assigning the
“Reporting Entity — Secondary User” role.

- Once the secondary user is created, an activation email is sent to the new
user and they activate their user account in the same way.

Reporting Entity - Secondary User Role
- This role enables the Secondary User to support the reporting process
within their organization.
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2.1 Fill & Submit Enrolment Information Process
2.1.1 Create Account

= Description

In this process the user will deal with the Enrollment form by fulfilling the
mandatory fields, passing the field validations, and submitting the user
profile entities.

= Current User
- Financial Institute (Reporting Entity) Primary User.
= Steps

1. Log in to the system using the following link.

https://aeoi.zatca.gov.sa/#/login

2. The system will display the login screen and the user can create a new user profile
by pressing the Create Account link.

jloallg dupdlig 5L e
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Login
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ZATCA AEOI Extemal

The ZATCA AEOI External Is an online application that will allow

you to manage the enroliment and Biltering process for Reporting tHave A S

Ensities.

To access the ZATCA Bxternal, please enter your usemame and
password (password is case sensitive)

3. The system will display the Enrolment Form.

2.1.2 Enrolment Form

= Description

The enrolment form is used to create the Reporting Entity profile for AEOI
ZATCA System.
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The user will fill in all the reporting entity details, then press submit, the
request will be sent to the ZATCA user to review the enrollment for approval.

= Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps

1. Press the Create Account link.
dJln-‘.-quéy}‘:‘nﬂgéleJlui-_u_m -

Login
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ZATCA AEOI Extemal

The ZATCA AEOI External Is an online application that will allow

you to manage the enroliment and Bitering process for Reporting ve A G

Entities.

To access the ZATCA External, please enter your usemame and
password (password Is case sensifive)
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2. The system will display the Enrolment Form.

<
Login

Enrollment Form

jlaniig dusdiig SIS dlm
thority
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ZATCA AEOI External

The ZATCA AEOI External is an online application that wall allow
you to manage the enroliment and Sitering process for Reporting
Entites.

To access the ZATCA External, please enter your usemanme and
password (password is case sensitive)

Vinfo

In accordance with the OECD's Multilateral Compelent Authority Agreement, entered into by this government and

participaling partner jurisdictions for the purposes of exchanging Lax ind tion on an annual basis, all Reporting

Entil ©d 1o enroll with ZATCA using the form below. If you are enrolling on behalf of a Reporting Entity

who is also reporting to the IRS for the purposes of FATCA compliance, please also enter your GIIN below.

Reporting Entily Information

AlHuda Company Investment Entity ~
Reporting Type *

FATCA CBC

3878788782

7580829086 30/06
Registered office Address or Sponsoring Entity Addr
Street Cityss
Alexandria Eqypt ~

2023

Sa@gmail.com 1966501457854

Primary User Information

Radwa Tarck

s newuser. 2022@gmail.com s newuser. 2022@gmail.com

4966514578954 Head Collection Department

4066547854789
Backup User Information

Radwa Tarek

Sa@gmail.com Sa@gmail. com

+966554/85478
Pleasc attach a scan of a recogrised legal form of Identification. *

{rord
screencaplure-172-50-14-32-2022-06-
13-14_11_16.pdf

Please a
CRS, FATCA or ChC compilance. *

12 letter, signed by a director of the Reporting Enlity, which specifics you as the responsible person for

rord
screencaplure-172-50-14-32-2022-06
13-14_11_16.pdf

c84fm

3. Fill'in the Reporting Entity Information as shown in the following section:
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Reparting Entity Inforrmalion

| Al Huda Comparny | | westment Endity e

Reporling Typc *

FATCA CBC

eport ity GlIM (lssued bey [RS)* an Identification Mumb:

| [zmrmrasmE

[raE0880080 [ |' 30006 B '|

¢ Note

v The Primary User can select more than one reporting Type for each
new user to have the authority to report to those types.

v GIIN is an abbreviation for Global Intermediary Identification
Number. Institutions and entities assign a GIIN used to identify
themselves to withholding agents and tax administrators for FATCA
reporting purposes and it’s mandatory only in this reporting case.

> The GIIN, formatted as XXXXXX.XXXXX.XX.682, is a 19-character
identification number made up of several identifiers. These
characters will never contain the letter “O".

v The tax identification number (TIN) is a number issued by General
Authority of Zakat and Tax for tax purposes. E.g (3xxxxxxxxx) ten
digit. Company Identification Number (CIN) should be “correctly” as
defined by the company's license.

v The format of the fiscal year-end field would be: (dd/mm)
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4. Enter mandatory information in the following section:

Registered office Address or Sponsoring Enlily Address

Lireet Address = City/ Towm *
[Strect | |ciyss
L " L -
State/Frovince/Hegion ™ Counitry *
|Alexandria | | Egypt v
FostCode *
[2023
oy =4
Institution Email Address * Institution Fhone NMumber =
|sa@gmail com | [rosesmasiass
5. Fill in Primary User Information as shown in the following section:
Prirmary Uscr Information
First Mame * Sumame *
|Ratwa | [rarek
L. - L. -~
Primary User Emall Address * Confirm Emall Address *
|s.newuser 2022@gmail.com | |'s_nmtsa.2m2@gmil.mm
L - L "
Telephona Number * Position *
[+066514578954 | [Head Coliection Department
Frimary User Mobile Mumber *
|+ 066547854780 |
6. Enter the backup User information as shown in the following section:
Backup User informalion
First Name * Surname *
|Rathwa | [rarek
L A L A
Email Address * Confirn Email Address *
|safEgmail com | [sat@gmail.com
e L A

Hackup Mobile Mumber *

| OBESSATESATE
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7. Press the Upload File button to attach the new user valid ID & authorization letter,
the uploaded files must follow JPEG, PNG or PDF format.

Upload File PDF, IPG, PNG
M 15 M

o Select the required file from your computer then press the Open button.

Organize = Mew folder D anb
& This PC ~  Name Date modified Type
3 30 Objects 8/22/2021 1:26 PM Microsoft Edae PD
[ Desktop 8/19/2021 2:41 PM Microsoft Word D.
[ Documents | 8/24/2021 12:26 PM WInRAR archive
[
/24/2021 9:27 PM Micrasoft Word D..
¥ Downloads B/24/2021 9:27 P D
b Musi 8/24/2021 9:20 PM Microseft Edge PD Select a file
usic =
i = 1] 8/24/2021 9:19 PM Microsoft Edge PD 1o preview.
; . 8/19/2021 4:59 PM Microsoft Word D..
Videos
& Local Disk (C:)

~- New Volume (D
w New Volume (G:)

L

File name:

1 (L3 L. Al T

|e&alm |

10. The request will be sent to the ZATCA user to review the submitted enrolment for
approval or rejection.
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2.1.3 Login Screen

= Description

This screen is the entry page to the ZATCA AEQI External portal that requires
user identification and authentication, regularly performed by entering the
username and password combination.

Once the user’s credentials are authenticated, the user can access the ZATCA
AEQI External Portal according to the user’s roles and permissions.

= Current User
- Financial Institute (Reporting Entity) Primary User or Secondary User.
= Steps

1. Log in to the system using the following link.

https://aeoi.zatca.gov.sa/#/login

2. The system will display the login screen.
loalig duyiig Slojil Al €

Login
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ZATCA AEOI Extemal

The ZATCA AEOI External is an online application that will allow

you to manage the enroliment and Bitering process for Reporfing
Enlities.

To access the ZATCA Bxternal, please enter your usemame and
password (password is case sensiive)

3. Enter a valid user name and Password then press Login.

User Guide Document — ZATCA AEOI Page 12 of 67
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4. The system will display the Home Page screen as shown in the following screen:

& (@ Welcome S050QC05

Home  DraftFiling  Submission  ReporfingEnfityProfiles  Manage Filing

Herme

Welcome to The ZATCA AEOI Portal Systern
Youhave successfully logged in You cannow use the ZATCA AEO! Portal to complete and submit all required fllings anfine.

To subrmil a filling, follow the steps below:
-Use Ihe “Creale Filling® menulo gencrale anew filling.
-Use the “Draft Fillings* menu 1o enler or uplaad data

~Use “Submission” menu o submil your filling once completed {for manual fllings)

Wil the ZATCA AEQI Portal, you are also able to:
~Review your past submissions and dowanload previously uploaded flings using the “Submission History” menu
-View key information regarding your Reporting Enlity using the “Reporting Enlity Profile” menu.

-View and download relevant documents using the “Documents® men.

I you reguire assistance, pleasc contact the General Authority zakat of FATCA_Q@zalca.gov.sa
5. You can reset your password by pressing the Forget Password link.

jlonlig duplig SLbjl dlum
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ZATCA AEOI Extemal

The ZATCA AEOI Extemal is an online application that wil allow
you to manage the enroliment and Bitering process for Reporting
Enfities

To access the ZATCA External, please enter your usemame and
password (password s case sensitive)

6. The system will display Password Restoring screen as shown below:

Ujlaalg du pllg 6L5 I o

Zakat, Tax and Customs Authority

Password Restoring

&Y info

Enter your username and you will receive a confirmation email containing a resetting hink.

jlaallg dupallg 65l dire saboulela-c
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ZATCA AEOI External

The ZATCA AEOI External is an online application that will allow

you to manage the enroliment and filtering process for Reporting

Entities.

To access the ZATCA External, please enter your username and

password (password is case sensitive)

o Enter a valid e-mail address (Valid Profile).

User Guide Document — ZATCA AEOQI Page 13 of 67
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o An email is sent to the supplied e-mail with Token access (URL).
o Click the provided URL to reset your password.

7. In case the user entered an expired password, the system will redirect the user to
the Update Password screen as shown below: -

Jjlaalig duwdlig 615 I o

Zakat Yax and Customs Autharity

Update Password

Please, Enter New Password and its Confirmation

P
Vinfo
Valid password conlains 1capital letter, 1small letter, 1number and 1spedial character [e.g. $@$1%*#78) , at lcast 8

characlers, and nol more than 30 characlers with no blank spaces

<jlandig dw palig 615l o
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ZATCA AEOI Bxtemal

The ZATCA AFOI External is an online application that will allow

you to manage the enroliment and Biltering process for Reporting
EnSities.

To access the ZATCA Bxternal, please enter your usemame and
password (passwordis case sensiive)

¢ Note
v Password strength rules are enforced to ensure that the new
password:

> Has at least one lower case letter
> Has at least one upper case letter
> Has at least one numerical character

> Has at least one special character (e.g. "c$% " &*)

User Guide Document — ZATCA AEOQI Page 14 of 67
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3. Manage Filling
3.1 Create Filling

= Description

This screen allows Financial Institute (Reporting Entity) users to create new
filing. The filling types displayed depend on the current user roles.

= Current User
- Financial Institute (Reporting Entity) Primary/Secondary User.
= Steps

1. User will log in to the system using the following link.

https://aeoi.zatca.qgov.sa/#/login

2. Ener avalid User name and Password then press Login.
3. The system will display the Home Page screen.

4. Select the Manage Filing tab as shown in the following screen:

& @& O©Welomes05QCos [

illing Subrmission Reporting Entity Profiles. Manage Filing

<

Create Filing

oo

The period end date idenlifies Ihe reporting period for filling

RS Nilf Filing Summary. CRS Manual Enlry Filing RS XML Upload Fiing USFATCA Manual Entry Filing

US FATCA XML Upload Filing FATCANil/ Filing Summary €h XML Upload

[ FATCATest | [(20m2-3 |

v

5. The system displays Create Filling screen.
6. Select the allowed filling type.
7. Enter the Filling Name.
8. The Reporting End Date will be populated automatically according to the filing
type selected and the Fiscal Year-End entered in the enrolment form.
User Guide Document — ZATCA AEOI Page 15 of 67
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9. Press the Create button, the system will redirect the user to the next screen Draft
Filing as shown below:

& |/ Successil Dpsarin

Daftfiling  Submisson  ReportingEnfity Profiles  Manage Filing

Dvaf Filigs.

<

Draft Filings

info

Please select Ihe name of the filing you wish lo complete. To creale new fillings, please use the “Creale Filling® funclionality

Fillng Name Reference Number Filing Type Revision Categories Recewing Country Filing End Date Due date Status

g

BoEEDE R D B S
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3.2 Draft Filling

= Description

This functionality allows the user to complete creating a new filing or update
a draft one.

=  Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps

1. Select the Draft Filing tab as shown in the following screen:

Submission  Reporting Enfity Profiles  Manage Filing

<
Draft Filings

3

Please select Ihe name of the filing you wish lo complete. To creale new fillings, please use the “Creale Filling® funclionality

Filing Mame Reference Number Filing Type Revision Categories Receving Country Filng End Date Due date Status

BEEDE B D B S

Moa - 2 b ‘IV'
Select the filling you need to complete by clicking the Filing Name link.

Filing Name Reference Number Filing Type Revision Categories Recening Country Filing End Date Due date Status Action

User Guide Document — ZATCA AEOI Page 17 of 67
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o The table shows:
The Filing Name: Given to the filing by the Fl user on the Create Filing screen.
Reference Number: An auto-generated unique reference for the filing.
Filling Type: Represents the filling type selected in the create filling screen.
Revision: Has a value of 0.1 until the filing is submitted, 1.0 thereafter.

Categories: It represents the transmission status of the FATCA file since it is drafted by the
FI until the IRS sends a final acknowledgment.

Receiving Country: Displays the receiving country that Fl would like to export filings for.
Filling End Date: The last day of the period to which the filings relate.

Due Date: the deadline for submission of the filing.

Status: The filing states are:

* No Data: the filing is newly created and no data has been
entered or uploaded yet.

» Draft: data has been partially entered or uploaded but it is not
fully valid.

» Ready to Submit: all data has been entered — the filing is now
ready for an attempted submission (full validation occurs on
attempting submission).

Actions: Delete filling by clicking the Delete W putton.

Confirm the deletion by pressing Delete.

Confirmation

A Are you sure that you want to delete filing: ?

User Guide Document — ZATCA AEOI Page 18 of 67
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3.2.1 Manual Entry
3.2.1.1FATCA Manual Entry
= Description

Before the Reporting Entity entering or uploading data for FATCA filing, the
filing must first be created by the Fl user, the user will choose the type of
filing that he needs to create manually. In this use case we will deal with:

a. US FATCA Manual Entry Filing
= Current User

- Financial Institute (Reporting Entity) Primary User.
= Steps
1. After the Filling is created through Create Filling.

2. Select the Draft Filing tab, select the kind of Filing you want to complete by
clicking the Filing link as shown in the following screen:

Submission  Reporting Enfity Profiles  Manage Filing

“““““““““

Draft Filings

(1 1%

Please select Ihe name of the filing you wish lo complete. To creale new fillings, please use the “Creale Filling® funclionality

ERN=TN= == = =T ===

Kdu; > b [ w09
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3. The system will display the Manual Entry Filing screen first tab (General
Information)

2 @ ©WelomeS05QC05 [

Home Dmftfiling  Submisson  ReportingEnfityProfies  ManageFiling

FATCA Mawsal Critry

<

Falca Manual Entry

Do

Please Complete Ihe filing below by selecting a section or uploading 2 file wsing I upload XML butlon, as appropriale. Once your filing has been compleled, it can be validated and submiitied on ZATCA by
selecting validale and Submil Filing from Ihe Submission menu above. You may view Your drafl fling by selecting View for one of the sections below

GeneralInformation Reporling Flinformation Accounls

| qcTesT2022 | (20223

General Information

| Newdata ~

4. Select the Document Type from the Drop-Down List that includes the following
values:

o New Data: In case of new filing creation and this case the New message
Reference field will be generated automatically after saving.

o Corrected Data: Is used for records being re-transmitted after the IRS has
notified the sender of a problem with the file or underlying data. Corrected
Data should ONLY be used when responding to an IRS request to correct the
data.

o Amended Data: Is used to amend a record(s) previously transmitted.

5. Press Save button, the Next button will be enabled to move to the next step of
the Manual Entry Wizard (Reporting FI Information Tab).
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() Welcome S05 QCOS

Home Dmftfiling  Submisson  ReportingEnfityProfies  ManageFiling

FATCA Mawsal Critry

<

Falca Manual Entry

o

Please Compl g y selecting a section or afile using he upload XML bulton, as appropriale. Once your filing has been completed, it can be validated and subrmilted on ZATCA by
selecting validale and Submit Filing from Ihe Submission menu above. You may view Your drafl fiing by selecting View for one of the sections below

GeneralInformation ReporfingFlinformation Accounls

| Newdata ~

Part k identification of Reporting FI

v x Payer denblication Nu N
| QC1eST 2022 | | 35330012
i

| ~
Address

s v N ity or
| Street Address ||y

at
| Testing Region || 2022
| Afghanistan ~
atah "
~
||
ving Enitty Applicabl
Yes No
| Mewdata ~
| | | |
ting FiName * ¢ Payer denslication Nu LN
| Altuda Company | [233-42-45m8 |
i

| Tnstec of a Trustee-Documented Trust ~
Address

s v N ity or
| sweet | [cwss |

a

| | (2023 |
| United States of America (the) ™
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o In the Reporting Fl Information Tab:

|. New dala \4

ocument Reference 1D * Comesponding Document Reference 1D *

o Select the data type, and accordingly the other fields will be enabled.

- In case of new data, the Corresponding Message Reference field will be
disabled and retrieved automatically.

- In case of Corrected, Void or Amended data the Corresponding Message
Reference field will be enabled.(The user will enter the old message
Reference from the Original Request Transmission).

New data F .
Corrected data
Void data

‘Amended data

o Part I: Identification of Reporting Fl Section:

Part I: Identification of Reporting FI

teporting Fl Name * ‘ax ayer identification Nurmber [TIN} *

| oc TEST 2002 || ass3300m2

ller Category *

( J

Reporting Fl Name & Tax Payer Identification Number fields are retrieved from the
enrolment information with the ability of the user to modify.

Filer Category: The user will select the filer category from the Drop Down List.

# Filer Category Descriptions

1 | Depository Institutions | Generally includes savings banks. Commercial banks,
savings and loan associations and credit unions.

2 | Custodial Institutions Generally includes custodian banks, brokers and central
securities depositories

3 | Investment Entities Generally includes Entities investing, reinvesting or
trading in financial instruments, portfolio management or
investing, administering or managing Financial Assets.

4 | Specified Insurance | Generally includes most life insurance companies.
companies
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o Address Section:

Address
Nurmber Sireet and rom Suit Mo Cityor Town *

| Strect Address | [ ey

State [ Provines | Region nstal Coda

| Testing Region | [ 200

Country *

| Afghanistan |

- All this section information will be populated from the enrolment form with
the ability to modify some fields.

o NIL Report Section:-

oes This Represent a NIL Repar

- Does This Represent a NIL Report? is a disabled card selection and it’s
based on the user selection of the Type of filing at the Draft filling step.

% Note:
v NIL filing means that the FlI user does not have any account
information to report.
v In the NIL filing case, the Accounts tab will not appearing the
Manual Entry screen.
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o Identification of Sponsoring Entity Section:

| Mew data vl

teporting Fl Name * v ["ayer identification Numt N *

| Al Huda Company || 333-92-4578

| Tnstee of a Trustee-Docsmented Trust ]

- Select if the sponsoring entity is applicable or not.
- The other fields will be pre-populated from the enrolment information.

o Address:

- The address fields will be pre-populated from the enrolment information.

Address

| street | [ cyss

| 2023

| United States of America (he) ~

6. Press the Save button, the Next button will be enabled to move to the next step
of the Manual Entry Wizard (Account Information Tab).

% @ OWelomes05QC05 [

count Number ~Account Name Actons

o In the Accounts Tab the user will be able to:

Ood
- View the current account details by pressing the OO Details button.
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- Edit/ Update the account details by pressing the/ Edit button.

- Delete the current account by pressing the M Delete button.

Create a new account by pressing the Create New Account button as

shown below:

Gentsalinformation Reporting H nformatio

A Accoun Actons.

ount Number

The system will display the Create a new account screen as shown in the

following screen:

Enter all the required fields of the Account Holder or Payee Information.

In case of choosing the account holder type Individual the following fields
have to be entered:
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- In case of choosing account holder type Entity the following fields have to
be entered:

e

Account Holder Type *

\ ]
) (
Part lll: Identitying Informaton of US Owners that are spedfied U S Persons
Add Substantial
Owmer
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- The user can add Identifying Information of U.S Owners that are
specified U.S Persons by pressing the Add Substantial Owner button that
will display the following pop-up screen:

Address

603A! Olaya Bulang

- Once the user enters all the mandatory fields then presses the Save
button, the added information will be populated in a table in the main
screen and the user can update or delete the Substantial Owner
information as shown in the following section.

Part Ill: Identifying Information of U.S Owners that are specified U.S Persons

Add Substantial

Owner

Type Name Taxpayer Identification Number (TIN) Actions
n 4
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o Part IV: Financial Information

Part IV: Financial Information

Account Nurmber * Account Balance

( ) ( )
pe e \ A
Currency *

I Y

| e

pe s

- Enter all the required fields of the Financial Information.
- Select if the Account is closed or not.

- Press Add Payment Record for adding a new payment record as shown in
the following Pop-up screen:

Currency*

N
V/\ \\Saumnvya\

- By pressing the Save button, the user will return to the previous screen
and a new record of the created account is added in the accounts table as
shown below:

¢ Back

Fatca Manual Entry

O

Please Complete the filing below by selecting a section or uploacing a file using the upload XML button, as appropriate. Once your filing has been completed, it can be validated and submitted on ZATCA by
selecting validate and Submit Filing from the Submission menu above. You may view Your draft filing by selecting View for one of the sections below

General Information Reporting FlInformation Accounts

IS N
‘ @ Create New Account
\

Account Number Account Name Actions

— . oo
1005555 Rathwa Tarek 8 D/@—

o By pressing Submit the Filing, then the user will be directed to the Submission
Screen as shown below.
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nmdinemlallns & @ (WelcomeS05QC05 [

Home DraftFilling Submission Reporting Entity Profiles Manage Filing

Submit Filing

<

Submission

Submit Filing Submission History

©info

The Filings that are ready for final validation and submissions are listed below. Please validate and submit by clicking *Validate® link next to the appropriate filings name

Filing Name Filing Type Reference Number Revision Transmission Progress ~ Receiving Country ReportingEndDate  Due date (dd/mmiyyyy) Vaidate
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3.2.1.2CRS Manual Entry

= Description

Before the Reporting Entities enter or upload data for CRS filing, the filing
must first be created by the FI user, the user will choose the type of filing
that they need to create manually.

In this use case we will deal with:

b. CRS Manual Entry Filing
= Current User

- Financial Institute (Reporting Entity) Primary User.
= Steps
1. After the Filling is created through Create Filling.

2. Select the Draft Filing tab, then click the Manual Entry Filing link as shown in the
following screen:

% @ (@ WelcomeS05QC05 [

Home  DraftFiling  Submission  ReportingEntityProfiles  Manage Filing

Oralt Fibngs

<

Draft Filings

i I

Please select the name of the filling you wish to complete. To create new fillings, please use the *Create Filling® functionality.

B 2285 8 58 283 &

4<./‘ > M| v

3. The system will display the Manual Entry Filing screen first tab (General
Information Tab)
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\

@ (9WelcomeS05QC05 [

Home  DmaftFiling  Submission  ReportingEntityProfiles  Manage Filing

ces-manual-entry

<

Crs Manual Entry

0 info

Please Complete the filing below by selecting a section or uploading a file using the upload XML button, as sppropriate. Once your filing has been completed, it can be validated and submitted on ZATCA by
selecting validate and Submit Filing from the Submission menuabove. You may view Your draft filing by selecting View for one of the sections below

General Information  Reporting FlInformation Accounts
| ocTEST2022 ) |2omua
I:Arqemnna V

| The message contains new information ~ |

4. In the General Information Tab, the user will be able to:
o Select Receiving Country from the Drop-Down List.

o Select the Message Type from the Drop-Down List that includes the following
values:

O\\‘

The message contains new information
| The message contains corrections for previously sent information
The message advises there is no data to report

The message centains new information
The message contains corrections or deletions for previously sent information

| The message contains corrections for previously sent information v

o Enter the Message Reference and this field will be disabled in case of the
message contains new information.
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\

o Press the Save button, the Next button will be enabled to move to the next
step of the Manual Entry Wizard (Reporting Fl Information Tab) as shown in

the following screen:

DraftFling  Submission  Reporting EntityProfiles  Manage Filing

&

(@) Welcome S05QC05 [

s manual-enlry

<

Crs Manual Entry

Do

Please Complete the filing below by selecting a section or uploading a file using the upload XML button, as appropriate. Once your filing has been completed, it can be validated and submitted on ZATCA by

selecting vahdate and Submit Filing from the Submission menu above. You may view Your draft filing by selecting View for one of the sections below

CGeneral Information  Reporting Flnformation  Accounts

| New data

|

Part : Identification of Reparting Fl

| e TEST2022

| as798

| Saudi Arabia

|

Address

| Street Address

| City

| Testing Region

| 2022

| Atghanistan

|

5. In the Reporting Fl Information Tab:

| New data

v

| SAScB0CO0d-1958-47d7-9a92-04101dbeGbbe

o In the previous section, the user may select the data type and accordingly the

other fields will be enabled.

- New Data: In case of new filing creation.

- Corrected Data: Is used for records being re-transmitted after the IRS has
notified the sender of a problem with the file or underlying data. Corrected
Data should ONLY be used when responding to an IRS request to correct

the data.

- Resent Data: In case of changing filing data.
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- Deletion of Data: is used to erase previously-filed records when data
needs to be re-transmitted.

o Document Reference ID field: will be generated automatically after saving.

o Corresponding Document Reference ID field: will be enabled when the
Document Type selected is Corrected, Resent, or Deletion of DATA. (The user
will enter the old message Reference from the Original Request Transmission).

* Part I: Identification of Reporting Fl Section:

Part |: Identification of Reporting FI
Reporting Institution Name * ldentification Nurmber *

| QCTEE-,'I'2022 | [ as708

Reporting Inistilution Tax Residence +

| Saudi Arsbia v

o Reporting Institution Name, Identification Number & Reporting Institution Tax
Residence fields are retrieved from the enrolment information with the ability
to modify.

= Address Section:

Address
Number Street and room Suit No City or Town *

| Street Address | |\ City

State { Province: f Region Postal Code

| Testing Region | |z2022

Counlry *

| Afghanistan v:

o All this section information will be pre-populated from the enrolment form
with the ability to modify some fields.

6. Press the Save button, the Next button will be enabled to move to the next step
of the Manual Entry Wizard (Accounts Tab).

= |n the Accounts tab the user will be able to:

L0
o View the current account details by pressing the OO0 Details button.

o Edit/ Update the account details by pressing the/ Edit button.

o Delete the current account by pressing the m Delete button.

o Create a new account by pressing the Create New Account button as shown
below:
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@ (9WelcomeS05QC05 [

Home Draft Filling Submission Reporting Entity Profiles Manage Filing

ces-manual-entry

<

Crs Manual Entry

info

Please Complete the filing below by selecting a section or uploading a file using the upload XML button, as sppropriate. Once your filing has been completed, it can be validated and submitted on ZATCA by
selecting validate and Submit Filing from the Submission menuabove. You may view Your draft filing by selecting View for one of the sections below

Generallnformation  Reporting Flinformation  Accounts
‘Account Number Account Name Actions.

BB/
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o The system will display the Create a new account screen as shown in the
following screen:

@ (9WelcomeS05QC05 [

Home  DmaftFiling  Submission  ReportingEntityProfiles  Manage Filing

v 3 CRSAccount
<
Crs Manual Entry
Do
Reporting Institution: QCTEST2022
Period End Date 2021-12-31

Part Il: Account Holder or Payee Information

| New data v
C ment k SpOn fer D
| | |
1 <t Name *
[ me ~| | Radwa
Middle Narme
( | [ Tarek
Dal
(us—onrmo /I | Saudi Arabia v

nepayer dentification Numiber [TIN) *

| 3457895458

Address

Number, Sireet, and Region or Suile no Ly or Tawn *
| Street | | cityss
tate, Frovince, Region

| Alexandria | | 2023

| Algeria |

Partlll: Finanaial Information
i Nurnber * Account Type

| SAZEI8I55217414451 | | osn |

i Balance *

| 400000 | | saudiRyal |

Account Closed?

- Enter all the required fields of the Account Holder or Payee Information.

- In case of choosing an account holder type individual the following fields
have to be entered:
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: ;
) = )
(v ) (s .
- In case of choosing account holder type Entity the following fields have to
be entered:

Account Holder Type *

Domestic enby: Undocumented account *

| CRS Reportable Person

v|

Yes

Enlity Idenlification Number *

Address

Number, Sireet, and Region or Suite no Gityor Town *

(sreet | | City55

Stale, Province, Region Post Code

[ Atexandria | (2023

Counlry *

Algeria v|
. . . o
- Enter all the required fields of the Address information.
Address
Murnber, Street, and Region or Suile no City or Town *
Street \ (ciyss
State, Province, Region Post Cade
\ Alexandria \ (2023
Country*
Algeria |

For all accounts with controlling persons please add their records below

Add Controlling
Person

In case of Entity account the user can add the account controlling person
Details by pressing the Add Controlling Person button that will display
the following pop-up screen:
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- Once the user enters all the mandatory fields then presses the Save
button, the added information will be populated in a table in the main
screen and the user can update or delete the Substantial Owner
information as shown in the following section.

For all accounts with controlling persons please add their records below
Add Controlling
Person

Name Taxpayer |dentification Number (TIN) Actions

SamarQC 3887ETETZS / ]E’
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= Part lll: Financial Information

Part lIl: Finzndal Information
Account Number *

Account Type

-
SATB/B/55217414451
A

</

Y 'a
| | osm
A L

Account Balance *

Currency *

p
| anoooo
N

</

N
Saudi Riyal
/\ |\ audi Riyal

Account Closed?

Account Dormant? *

Yes
‘Add Payment
O
O
O
O

Add Payment

Type *

Enter all the required the fields of the Financial Information
Select if the Account is closed or not.
Select if the Account is Dormant or not.

Press Add Payment Record for adding a new payment record as shown in the
following Pop-up screen:

Currency

-
Interest
\.

N O
\ﬁ‘ \\Smmn Ryal

Amount*

-
| sooooo
\

- By pressing the Save button the user will return to the previous screen and
a new record of the created account is added in the accounts table as

shown below:

General Information Reporting FI Information Accounts

e
| O Create New Account
.

Account Number

SATB7BTS52T74M451

Account Name Actions

Rachwa Tarek E E/ i}
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o By pressing Submit the Filing, then the user will be directed to the Submission
Screen as shown below.

() (9WelcomeS05QC05 [

Home  DrakFiling  Submission  ReportingEntityProfiles  Manage Filing

Subt Filing

<

Submission

Submit Filing Submission History

info

The Filings that are ready for final validation and submissions are listed below. Please validate and submit by clicking *Validate" link next to the appropriate filings name.

Fillng Name Filing Type Reference Nurmber Revision Transmilssion Progress Receiving Country ReportingEndDate  Due date (dd/mmyyyyy) Validate

FATCA NI Filing Summary
ont

RS Ml Filing Summary

ATCATest
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3.2.2 Nil/ Filing Summary

3.2.2.1FATCA Nil/ Filing Summary

= Description

Once the type of filling is selected and created as a FATCA NIL filing the user
can locate the created filing in the draft Filing Tab to complete the
submission components:

The FI user will proceed to draft filing, select the file and confirm NIL
reporting is showing for reporting jurisdictions.

- NIL filing means that the FI does not have any account information to report.

- In the NIL filing case the Accounts tab does not exist in the Manual Entry screen.
= Current User
- Financial Institute (Reporting Entity) Primary User.
= Steps

1. Select the Draft Filing tab, then click the FATCA NIL Filing link as shown in the
following screen:

elcome S05QC05 [

EBe 5 58 5 58|85 28 2

R« - AT
2. The system will display FATCA NIL Filing screen first tab (General Information)
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@ (9WelcomeS05QC05 [

Home  DmaftFiling  Submission  ReportingEntityProfiles  Manage Filing

Fatca Ni Report

<

Fatca Nil Report

O info

Please Complete the filing below by selecting a section or uploading a file using the upload XML button, as sppropriate. Once your filing has been completed, it can be validated and submitted on ZATCA by
selecting validate and Submit Filing from the Submission menuabove. You may view Your draft filing by selecting View for one of the sections below

General Information Reporting F1 Information

| QCTEST2022 | | 2021-12-31

General Information

| New data |

3. Select the Document Type from the Drop-Down List that includes the following
values:

o New Data: In case of new filing creation and in this case the Corresponding
message Reference field will be generated automatically after saving.

o Corrected Data: Is used for records being re-transmitted after the IRS has
notified the sender of a problem with the file or underlying data. Corrected
Data should ONLY be used when responding to an IRS request to correct the
data. (Not used for Decryption, XML or other file level errors).
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4. Press the Save button, the Next button will be enabled to move to the next step
of the Nil Filling Wizard (Reporting FI Information).

& (OWelomeS05QC05 [+

Draft Filling Submission Reporting Entity Profiles Manage Filing

Fatca Nl Report

<

Fatca Nil Report

omlu

Please Complete the filing below by selecting a section or uploading a file using the upload XML button, as sppropriate. Once your filing has been completed, it can be validated and submitted on ZATCA by
selecting validate and Submit Filing from the Submission menu above. You may view Your draft filing by selecting View for one of the sections below

General Information Reporting FI Information

| New data |

Part: Identification of Reparting Fl

| QUTEST2022 | | 345785458

| PFFI {other than a Reporting Model 2 FFlandincluding a U.S. branch of a PFFI not treated as a LS. pev)

Address

| Street Address | | City
| Testing Region | | 2022
| Afghanistan |

| New data v
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o In the Reporting Fl Information Tab:
[::I;lewdcna - V:
) ( )
o In the previous section, the user may select the data type and accordingly the
other fields will be enabled.
- In case of new data, the Corresponding Document Reference ID field will
be retrieved automatically upon saving.
- In case of Corrected, Void or Amended data the Corresponding
Document Reference ID field will be enabled for entering.
o Part I: Identification of Reporting Fl Section:
Part I: Identification of Reporting FI
[:QCTES‘[ZUZZ | \:345785458
[:F‘FI'I [other than a Reporting Model 2 PRl and including a U.S. branch ot a PFFInot treated as a LS. peé
- Reporting FI Name & Tax Payer Identification Number fields are
retrieved from the enrolment information with the ability of the user to
modify.
- Filer Category: The user will select filer category.
o Address Section:
|':.Streemc|c|vess | \tm,‘
|::Testianeqiun | [:2012
|_:Alqhdnisian V:|
- All this section information will be pre-populated from the enrolment form
with the ability to modify some fields.
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o NIL Report Section:

| Mew data ]

- Does This Represent a NIL Report? is a disabled card selection and it’s
based on the user selection of the filing Type at the Draft filling step.

- Select the Document Type field and other fields will be pre-populated
from the enrolment information.

5. Once the User presses the Save button:
o The Document Reference ID will be generated automatically after saving.
o The submit button will be enabled to submit the current filling.

6. By pressing Submit Filing, the user will be directed to the Submission Screen as
shown below.

& @& O WelcomeS05QC05 [

DraftFiling ~ Submission  Reporting Entity Profiles  Manage Filing

Submit Filing

<

Submission

Submit Filing Submission History

oo

The Filings that are ready for final validation and submissions are listed below. Please validate and submit by clicking *Validate” link next to the appropriate fiings name:

Filing Name Filing Type Reference Number Revision TransmissionFrogress  Receiving Country ReportingEndDate  Due date [dd/mmiyyyy) Validate

ATCANi Filng Surmmary

K <]D 2] I 10 v
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3.2.2.2CRS Nil/ Filing Summary

» Description

Once the type of filling is selected and created as a CRS NIL filing, the user
can locate the created filing in the draft Filing Tab to complete the
submission components.

= Current User
- Financial Institute (Reporting Entity) Primary User.
= Steps

1. Select the Draft Filing tab, then clicks the Filing Name link as shown in the
following screen:

& @ (@ Welcome SO5QC05 E

DraftFling  Submission  Reporting EntityProfiles  Manage Filing

Diralt Falinges

<

Draft Filings

O info

Please select the name of the filling you wishto complete. To create new fillings, please use the "Create Filling” functionality.

]

i]

i

b i

1 m
e m
- ]
R ]
mar_crsxML_25.05 : o1 T
B - @

H < - M| o v|
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2. The system will display the View CRS Filing screen:

Home  DraftFiling  Submission  Repording Entity Profiles  Manage Filing

(5 Welcome SOSQC05 [

ers-Hbngs-summany

<

View CRS Fillings

oooooooooooooo
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o Once the user has successfully validated and saved each of the forms within
the filing.

o At this point, the user can submit the filing by pressing the Submit button.

3. By pressing Submit Filing, the user will be directed to the Submission Screen as
shown below.

@ (@ WelcomeS05QC05 [

Home Draft Filling Submission Reparting Entity Profiles Manage Filing

Subimit Filing

<

Submission

Submit Filing Submission History

info

The Filings that are ready for final validation and submissions are listed below. Please validate and submit by clicking *Validate” link next to the appropriate fiings name

Filing Name Filing Type Reference Number Revision Transmission Progress  Receiving Country ReportingEndDate  Due date (dd/mmyyyy) Validate

ATCANil Filing Summary
ast

FATCA Tesl
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3.2.3 XML Upload Filling

3.2.3.1FATCA / CRS /CBC XML Upload
= Description

This screen allows the Reporting Entity Primary User / Secondary User to

upload XML files to auto-generate their reporting entity filling of FATCA,
CRS, and CBC.

We will take the CRS XML upload as an example of XML upload filling.
= Current User
- Financial Institute (Reporting Entity) Primary User.
= Steps
1. Select CRS XML Upload Filling and enter the filing Name.

(@) Welcome S05QC05  [©

ng  Submission  ReportingEntity Profiles  Manage Filing

Create Filing

<

Create Filing

Do

The period end date identifies the reporting peried for filling

CRS Nil/ Filing Summary (CRS Manual Entry Filing CRS XML Upload Filing US FATCA Manual Entry Filing

US FATCA XML Upload Filing FATCA Nilf Filing Summary CbC XML Upload

| CRS XML Upload Test | (202123

|
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2. Press Create button and the system will navigate to the next screen (Draft Filings).

3. Click the Filing Name link of the Filing type you need to submit as shown in the
previous screen.

\I:I /" Successful Operation X

Draft Filling Submission Reparting Entity Profiles Manage Filing

Diralt Falinges

<

Draft Filings

info

Please selectthe name of the filling you wish to complete. To create new fillings, please use the *Create Filling® functionality.

Filing Name: Reference Number Filing Type Revision Categories Receiving Country Filing End Date Due date Status Action
(H:-.YM\ Upload Tes 01 T )
I Marusal Filing Tes o1 T
ATCATest o1 Tir
Samar_CRSmar
po o1 ]
salita
| ' uj
AtcaMANUAL2
o1 i
atcaXM
os o1 D
fcaMANUA
0 o1 i
mar_crsXML 1 Tir
i MANIAL2 o i

() (@ WelcomeS05QC05 [

Home  DraftFiling  Submission  ReportingEntityProfiles  Manage Filing

XML Upload

<

CRS XML Upload

lj__l]I CRS XML Upload

General Info

Click Browse to select the XML file. It will be validated, and the results will be displayed below

I Choose File No file chosen
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5. Press the Choose file button and the Browse screen will be displayed.

@ Open *
4 0 > ThisPC > NewVolume (G) > FATCA > XML Files v o Search XML Files 1-9a79-18b7e063af2badfilingType=CRS_XML z % @
Organize = New folder - o @ [E Reading
Documents %
& Downloads B 13/2021 336 Ph
& Music CRS_XML 121 3:36 PM
& Pictures T FATCA XML [ 21 3:36 PA
| videos
& Local Disk ()
< New Volume (D
- New Volume (G € >
File name: | | XML Document <

Generarmio

6. Select the XML file, then press the Open button as shown in the previous screen.

7. By pressing the Open button, the XML file will be uploaded successfully.

¢ @ OWelcomeS05QC05 [©

DraftFiling  Submission  ReportingEntityProfiles  ManageFiling

XM Upload
<
CRS XML Upload

IL_DI CRS XML Upload

General Info

Click Browse to selectthe XML file. it will be validated, and the results will be displayed below.

XMLUPIoad.clickFileTage:

B
CRS XMLxml

’m(RSXML;m\
8. The user will be directed to the Submission Screen as shown below.

@ ()WelcomeS05QC05 [

DraftFiling ~ Submission  Reporling Enfity Profiles  Manage Filing

Submit Fling

<

Submission

Submitfiling  Submission History

info

The Filings that are ready for final d sub 3 Please validate and submit by clicking “Validate* link next to the appropriate filings name.
Filing Name Filing Type. Reference Number Revision Transrmission Brogress Receiving Country ReportingEndDate  Due date (adjmemiyyyy) Validate
ATCANII Fillg Summary
et
CRS Nil/ Filing Summary
ATCATest

NG.DN 10 v

9. Select the Submission History tab to view the submitted XML filling.
10.Search for submitted filling:
O Select the CRS XML Upload Filling card.
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O Press search, the search results will be displayed as shown below:

) Welcome SOSQC0S  [©

Home  DraftFiling  Submisson  ReportingEntityProfiles  Manage Filing

Subrmit Filing

<

Submission

SubmitFiling  Submission History

CRS Nl Filing Summary CRS Manual Entry Filing CRS XML Upload Filing US FATCA Manual Entry Filing
US FATCA XML Upload Filing FATCANI Filing Summary €bC XML Upload
|| |
| ~|
yyyy-mm: | |
FilingName Filing Type Reference Revision TransmissionProgress  Receving Country: Submitted Date Stanss Actions

CRS XML Upload Test

Rejected

=

Rejected

Rejected

Rejected

Rejected

CRS_XML_SAMARZ3
o Rejected

sl filing lest 2022 .
Rejected

CRS_XML_TEST3
; Rejected

s _aml_ge_test?
N Rejected

B =2 2 5 5 =2 =2 58|

CRS_XML_QC3022
" Rejected

M <1|> T
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3.3 Submit filing (Submission)

= Description

The function allows the (FI) Financial Institute user to submit the completed
filling to ZATCA, Also it enables the user to view the submission history of
all submitted fillings.

= Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps

1. Select the submission tab as shown in the following screen:

1) Welcome S05 QCO5 E

Submission  Reporting EntityProfiles  Manage Filing

Submit Filing

<

Submission

Submit Filing Submission History

i

The Filings that are ready for final validation and submissions are listed below. Please validate and submit by clicking *Validate” link next to the appropriate fiings name

Filing Name Filing Type Reference Number Revision TransmissionFrogress  Recelving Country ReportingEndDate  Due date (dd/mmiyyyy) Validate

Kk <[l o[ ey

o Select one of the Fillings with Transmission progress status
submitted" to ZATCA Portal.

ready to be

Filing Type Reference Number Revision Transmmission Progress Receiving Country ReportingEndDate  Due date (dd/mm/yyyy) Vaiidate

D)

G b ‘.EV'
2. Press the Validate -~ button located in each filing row.

3. The following message will be displayed “your request is valid and has been
submitted successfully”.
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walid Your request is valid and has been submitted successfully.
Type Reference Nurmber Revision Transmission Progress Receiving Country Reporting End Date Due date (ddfrme

o The filling record will disappear form the Submission Table.

0 info

The Filings that are ready for inal validation and submissions are listed below. Please validate and submit by Clicking "Validate" ink next to the appropnate filings name.

Filing Name Filing Type Reference Number Revision Transmission Progress Receiving Country ReporingEndDate  Due date (dd/mmyyyyy] Vaiidate

K q . b v} IEVI
o All validations are expressed by the (XML Schema Definition).

4. If the user selects the submission History tab the following screen will be
displayed:

@& (OWelcomeS05QC05 [

DraftFilling ~ Submission  Reporting Entity Profiles  Manage Filing

Submit Fieg
<
Submission
SubmitFiling  Submission History
CRS Nilf Filing Summary CRS Manual Entry Filing CRS XML Upload Filing US FATCA Manual Entry Filing
US FATCA XML Upload Filing FATCA Nilf Filing Summary CbC XML Upload
| |
| | |
(eg yyyy-mm ]| |

o In the Submission History tab, the user will be able to:

- Search for a Specific Filing by selecting the type of filling card and /or
entering the appropriate search criteria.

- Click the Search button, the system will display the records which satisfy
the entered search criteria in the search results table as shown below:
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@ (9WelcomeS05QC05 [

DraftFiling ~ Submission  Reporting Entity Profiles  Manage Filing

Subt Filing

<

Submission

Submit Filing Submission History

(CRS Nilf Filing Summary (RS Manual Entry Filing (RS XML Upload Filing US FATCA Manual Entry Filing
USFATCA XML Upload Filing FATCA Nilf Filing Summary ChC XML Upload
( )
( | ~
( mm d | ~
Filing Name Filing Type Reference Revision Transmission Progress Recelving Country Submitted Date Status Actions
NI AMAR23

¢ Note:
v" Even if the data has not been entered in XML format, the system
ensures that the data is as valid as if it had been uploaded via XML).
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4. System Administration
4.1 Article 3 notification

= Description

After the enrolment is approved, all Reporting Entities having CBC filing
submission role must complete Article 3 Notification before filing creation,
this activity is done once a year and it is a prerequisite for CBC filling

submission.

= Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps

1.

Log in to the system using the following link.

https://aeoi.zatca.gov.sa/#/login

Enter a valid User name and Password then press Login.

The system will display the Home Page screen.

il icon.

Click the system Administration

The system will display the System administration page.
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6. Select the Article 3 notification card.

7. The system displays the Article 3 Notification screen:

Home  Drffiling  Submisson  ReporfingEnfityProfiles  Manage Fiing

(=) Welcome 505 QC05

<

Article 3 Nolification

Nolifying Entity Information

| o TEST2022 | | Finandal Institute

| sales, Marketing or Distribution v | 3s53300m2

| raszz00m2 | | ~

1 | [3v03 3 )

Registred Address of the Nolifying Enlily

[ street | [ciyss |

| Testing Region | [ Afghanistan ~

[ 2022 |

the P of

| AtrodaComapny | [ 34sreasm0s |

| Eqypt v | 3006 |

[ Atroda | [ 34srmassra |

| Egypt ~| | 3006 3

Constituent Entity Information

| | | ~
v v

Dedlaration: *

Accepl

Icanfirm that fication is true and correct and s in accordance with the: relevant AEDI abligatins, of ZATCA and ne

lakso ack i inthe. nay result ing Enli offence and as such Reporting Enlity may be iable o a penalty under the relevant lows of

Saui Arabia

8. Article 3 notification form consists of four sections that jurisdiction needs to fill in
order to send a notification to the tax authority of receiving country:
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* Notifying Entity Information

Notifying Entily Information

Motifying Entity Name *

Eniity Type*

[ geresT2022 |

[ Financial Institute

Activity of the Notifying Entity *

Motifying Entity TIN *

[ sales, Markeling or Distribution |

[ 355330012

Companty Identfication Number [CIN) *

UPESSPEOther Constituent Entity

| 755330012 | | v
Other Constituent Entity Fiscal Year End *
( INER &)
. og o .
» Registered Address of Notifying Entity
Registred Address of the Nolifying Entity
Sreet Address * City/Towm ™
['.Hmct | ['.Glyﬁﬁ
StatefProvince (Regon * ounitry *
| Testing Region | | Afghanistan V
Post Code *
(202 )
. . o o o eg o .
* Information of the Multinational Enterprise/Entity of the Notifying Entity
Information of the Mullinational EnterprisefEnlily of the Nolifying Enlity
Legal Name of the Utimate Farent Entity (UPE) * Tax Identification Number [ TIN} for Utimate Parent Entity (LPE] =
['.Au todaComaprry | |'.345!84f89'_1
Ta Jurisdiction of the UPE * nancial Year End of the UPE *
| Eqypt v\] (20108 =] |
Legal Name of the Filing Entity * Tax Identification Nurmber of the Filing Entity *
['.Au toda | |'.348!848'_1!4
Jurtsdiciion of the Filing CBC Report * Finandal Year End of the Filing Entity *
| Eaypl v| (30106 e |

» Constituent Entity Information

Consliluent Enlity Information

Reporting Friity Name

Legal Formofthe Reparting Entity

|

Activity of the Reporting Enity

hurisdliction of Tax Residence

( v

|

Tax identification Number

Declaration: *
Accept

I confirm that the information submitted in this apphcation is true and correct and is in accordance with the relevant AEOI obligations, requirements of ZATCA and the laws of Saudi Arabia.

| also acknowledge thar provision of inaccurale information in the appication may resull in the Reporting Enlity commilting an offence and as such Reporting Enlity may be liable 1o a penalty under the relevant lows of

Saudi Arabia.

- The Constituent Entity Information provides detailed information on the
name and address of the constituent entity for the report that is being

submitted.

o Click the Accept checkbox to accept the Declaration then press Submit.
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o The declaration states that "I confirm that the information submitted in this
application is true and correct and is in accordance with the relevant AEQI
obligations, requirements of the Zakat, Tax and Costumes Authority and the
laws of Saudi Arabia “

Declaration: *
Accepl
I eonfirm that the information submilted in this application is true and correct and is in accordance with the relevant AFDI obligations, requirements of ZATCA and the laws of Saudi Arabia.

| also acknowledge thar provision of inaccurate information in the application may resullin the Reporling Enlily commiltling an offence and as such Reporting Enlity may be liable 1o a penalty under the relevant lows of
Saudi Arabia.
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4.2 Change Reporting Entity Info

= Description
This functionality enables Reporting Entity User to change the reporting
entity information.

= Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps
1. Log in to the system using the following link.

https://aeoi.zatca.qgov.sa/#/login

2. Enter a valid User name and Password then press Login.

3. The system will display the Home Page screen.

& icon.

4. Click the system Administration

5. The system will display the System administration page.

% @& (©WelcomeS05QC05 [

6. Select the Change Reporting Entity Info card
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7. The system displays the Change Reporting Entity Info screen:

T WelcomeS05QC05 [
ling  Submission  ReporiingEntity Profiles  Manage Filing
Change Reporting Entity Info
8. Update the required information then press Submit, the request is sent to the
ZATCA user for review.
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4.3 Primary User Change

= Description
This functionality enables the Reporting Entity User to change Primary User
information, each entity has only one primary user.

= Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps
1. Log in to the system using the following link.

https://aeoi.zatca.qgov.sa/#/login

2. Enter a valid User name and Password then press Login.

3. The system will display the Home Page screen.

& icon.

4. Click the system Administration

5. The system will display the System administration page.

: @  (O)WelcomeS05QC05 [

6. Select the Primary User Change card.
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7. The system displays the Primary User Change Request screen:

) Welcome S05QC05 [

DraftFiling  Submission  Reporting EntityProfiles  Manage Filing

Prmary User Change Request

Primary User Change Request

Primary User Information

Radwa Tarek
s newuser 2022@gmail.com s newuser 2022@gmail com
+966501457895 General Manager

+8665054878596

Please aftach a scan of a recognised legal form of Identification. *

(P |
1D png

Please attach a letter, signed by a director of the Reporting Entity, which specifies you as the responsible person for CRS, FATCA or ChC compilance. *

Authorization Letter pig

8. Update the primary user information then press Submit.

9. The Primary User Change request is sent to ZATCA user to review and approve
or reject.
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4.4 Reporting Entity Obligation

= Description

This functionality enables the Reporting Entity User to change the Reporting

Entity Obligations.

=  Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps

1. Log in to the system using the following link.

https://aeoi.zatca.qgov.sa/#/login

2. Enter a valid User name and Password then press Login.

3. The system will display the Home Page screen.

4. Click the system Administration sl icon.

5. The system will display the System administration page.

% @ OWelomeS05QC05 [

6. Select Reporting Entity Obligations card.
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7. The system displays the Reporting Entity Obligations screen:

) Welcome S05QC05 [

Submission  Reporting Entity Profiles  Manage Filing

Regarting Erlly Dbl o,

<

Reporting Entity Obligations

| ms3300m2 I ELE]

8. Update any of the reporting entities' pre-entered obligations and then press
Submit.

9. The request is sent to ZATCA user for review.
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4.5 Requests

= Description

This screen is used as an inquiry screen for submitted requests.

= Current User

- Financial Institute (Reporting Entity) Primary User.

= Steps
1. Log in to the system using the following link.

https://aeoi.zatca.gov.sa/#/login

2. Enter a valid user name and Password then press Login.

3. The system will display the Home Page screen.

4. Click the system Administration lsl icon.

5. The system will display the System administration page.

£ @  (OWelomeS05QC05 [

DaaftFiling  Submission  ReporlingEntity Profiles  Manage Filing

Systenn Adrinistialion
<

Systern Administration

Article 3 Notification Change Reporting Enlity Info Primary User Change Reporting Enlily Obligations
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6. The system displays the Request Search screen:

Home  Drafifiling  Submission  ReporiingEniity Profiles  Manage Filing

<

Request Search

Oiio

Plcase enter search criteria to find NG requests you wish 1o review

Reference Type Staws Bate Updated By Rejection Reasons
oo
oo

[=[=]
oo

oo
oo

ao
oo

oo
[=[=}

oo
oo

oo
ao

oo
oo

Ko< - |>. B \Ev\
o Enter the suitable search criteria, then click the Search button.

o The system will display the records which satisfy the specified search criteria in
the search results table as shown in the following screen:

(©) Welcome mohamed alkazafy E

Home DraftFiling Submission  Reporting Entity Profiles  Manage Filing

< Back

Reguest Search

o info

Please enter search ¢riteria to find the requests you wish to review,

|| V|
| |
“
Reference Type Status Date Updated By Rejection Reasans
e e e oo
o s oo
4] < - bRy

o Press the Details button OO in order to view the details of the request as
shown in the following screen:
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) (%) Welcome S05QC05
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